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AUTHORITY



Authority to Initiate

■ III-F. Every Supervisor shall have the prerogative to introduce a resolution on any 

matter. 

■ III-I. Resolutions may be initiated or drafted by residents of Rock County. No 

resolution, initiated and/ or drafted by a county resident, shall be considered by the 

Rock County Board unless it deals with the business and concerns of the County 

and is properly submitted by a County Board Supervisor.



Ordinances

III-H. Ordinances or Ordinance amendments presented to the County Board, after 

consideration by the appropriate governing committee or committees, shall not be acted 

upon by the County Board until there has been a first reading, a second reading, and a 

Public hearing by the County Board. Readings shall be by title at successive meetings of 

the County Board, and complete texts shall be available for public examination in the 

Office of the County Clerk between the first and second readings. The Public Hearing by 

the County Board shall be at the same meeting as and immediately following the first 

reading. Public notice of the first reading, the public hearing, and the second reading 

shall be by inclusion on the respective County Board agendas

http://www.co.rock.wi.us/images/web_documents/sitewide/county_ordinance.pdf

http://www.co.rock.wi.us/images/web_documents/sitewide/county_ordinance.pdf


INITIATED, SUBMITTED, 
DRAFTED BY



Initiated, Submitted, Drafted By



Initiated by

■ County Board member(s)

– Be careful for creating a walking quorum

■ Department Head

■ Governing committee

■ Ad hoc or advisory committee

■ Resident of Rock County



Submitted by

■ Typically one or more governing committees

■ Could be a County Board member



Drafted by

■ County Board Member

■ County Staff

■ Organization

■ Resident of Rock County



Initiated by a County Board Member



Initiated by a County Board Member



Budgeted, Standard Resolution



Unplanned, Standard Resolution



County Employee Recognition

III.-J. Department heads are directed to initiate a resolution recognizing the years of 
service of employees retiring from their departments. To be eligible for such a 
resolution, the individual must be employed by the County for a minimum of fifteen (15) 
years. The resolution shall be referred to the appropriate governing committee and the 
County Board Staff Committee in the form required in Rule III-E. 



Other Recognition



Resolution Titles

■ Short

■ Descriptive

■ Differentiate from Other Resolutions



OTHER PARTS



“Whereas” Clauses

■ Whereas clauses are intended to make the case for the need for the action 

identified in the Resolved clauses



“Resolved” Clauses

■ Resolved clauses are the action intended to address the topic, problem, or issue 

identified in the Whereas clauses



Executive Summary
■ Typically will be very similar to Whereas clauses

■ In more narrative “plain language” format

■ Includes more detailed information

■ Drafted by County staff or County Board member



Signature blocks

■ Correspond with the committee(s) to which the resolution was referred



Preparation and Notes

III-E. It shall be the responsibility of the sponsoring committee, official, or citizen to have 

the matter prepared in the form to be acted on and to have the attached legal note 

prepared by the Corporation Counsel, fiscal note prepared by the Finance Director, and 

the administrative note prepared by the Administrator. The Chair may add a note. If in 

reviewing the fiscal or legal notes, the Administrator disagrees, the Administrator shall 

so state in the Administrative Note. The required notes must be attached before the 

governing committee may take action.



Notes Attached to Resolutions

■ Legal Note

– Typically provides statutory citation for authority to take action

– May include guidance on relevant legal issues

■ Fiscal Note

– Typically includes source of funding and whether expense was budgeted

– May indicate no fiscal or indeterminate fiscal impact

■ Administrative Note

– Typically “Recommended” or “Matter of Policy”

– May provide additional information for consideration not already in resolution

■ Board Chair’s Note



PROCESS



Process
County Board Rules of Procedure

III-B. The format for the Agenda shall be as follows: 

10. Introduction of New Resolutions or Ordinances by Supervisors for Referral to 

Appropriate Committee



Referral

III-F. Every resolution introduced shall be referred to the appropriate committee by the 

Chair of the Board within 20 calendar days. If the governing committee does not report 

a resolution within 60 days from the time it was referred to the committee, five 

supervisors may bring the resolution to the Board floor.



Committee Actions

■ Vote in favor

■ Vote opposed

■ Multiple committees

■ Table

– Indefinitely

– To a date certain 



Outcome of Committee Actions

IV.-D. Upon a committee’s recommendation to approve or adopt a matter, the matter 

shall be placed on the next regular Board Meeting agenda that is practicable. If a 

committee’s recommendation is against approval or adoption of a matter, then the 

matter may be placed before the County Board at the discretion of the Chair. 



Bringing a Resolution to the Floor if no 
Committee Action

III.-F. Every resolution introduced shall be referred to the appropriate committee by the 

Chair of the Board within 20 calendar days. If the governing committee does not report 

a resolution within 60 days from the time it was referred to the committee, five 

supervisors may bring the resolution to the Board floor.

■ This is typically done by invoking section III.-F., collecting five signatures, and 

presenting the document to the County Clerk. 

– (e.g., “Per Rock County Board of Supervisors Rule III.-F., the undersigned 

Supervisors do hereby request that the resolution _________ be placed on the 

agenda at the County Board’s next meeting.”)



QUESTIONS?


