Instructions for Accessing Drop Box
To replace our current IMSC portal, we will be using Drop Box.  To access Drop Box:
1. Please go to www.dropbox.com
2. Click Sign In, displayed in the upper right corner of the screen.  
[image: ]
3. Enter the user ID: rockchangecenter@co.rock.wi.us
4. [bookmark: _GoBack][image: ]Password is 2020SCC



5. On the home page, the IMSC folder shows under “Starred”
6.  Select the folder to display a list of folders.  [image: ]

7.  Select the folder you wish to view to display the documents.  [image: ]


8. Select the document you wish to open.  [image: ]

9. Once you have clicked, the document will display.  
10. In the upper right hand corner, you have the option to Download the document
[image: ]



11. Clicking download displays a banner at the bottom of the screen with options for opening or saving the document.  

12. [image: ]Click save as and select the area you wish to save the document 

13. When finished, click the SCC logo in the upper right hand corner.  

[image: ]

14. Select Sign Out
[image: ]

7/20/18 AKM
image1.png
signin  Download

Sign up

or sign in to your account




image2.png
Sign in

or create an account

rockchangecenter@co.rockwi.us

This page is protected by reCAPTCHA, and subject to the
Google Privacy Policy and Terms of service.

Remember me

G Signin with Google

Forgot your password?




image3.png
Home Q Search

(& wsc *

Recent Show

To see your recently viewed items, click Show.




image4.png
RC HSD > IMSC
Name +

[0 AgentReminders

[ caliscripts

1) Childcare Related ltems

Modified +

Members

3 members

3 members

3 members





image5.png
RC HSD > IMSC > Call Scripts

Name +

1095-8 Call Script 2017.pdf

Child Welfare Offices.pdf

FoodShare Mass Chan...Script IM agencies.pdf

Modified +

4hrsago
by Sauther Consortium

4hrsago
by Souther Consortium

4hrsago
by Souther Consortium

Members

3 members

3 members

3 members





image6.png
B2 oo | -

A Comments

‘ o —

Post a comment to start a discussion.
B





image7.png
Do you want to open or save FoodShare Mass Change FFY 2018 Call Script IM agen....pdf (67.3 KB) from uc1944e7dab39da04eda0fea7e29.dldropboxusercontent.com?





image8.png




image9.png
Southern Consortium

*" Change photo

Settings

Install

Sign out




